[image: image1.png]



REPUBLIC OF ALBANIA
CENTRAL ELECTION COMMISSION
I N S T R U C T I O N
No.3, date 05.03.2009
ON THE WAY OF ESTABLISHMENT AND DEFINING THE LOCATION OF VOTING CENTERS AND PREPARATION OF THE ELECTION LOCAL GOVERNMENT MAP  
The Central Election Commission, based on article 21, point 1, article 23, point 1, letter b, article 49, point 1, letter b, point 2, article 54, point 2 and 3, article 59, article 62, point 4, article 93 and article 108, point 7, of the law no. 10019, dated 29.12.2008 “The Electoral Code of the Republic of Albania”,  
I N S T R U C T S
Article 1
Scope
This instruction aims to define the rules to be followed by the local government authorities, during the process of establishment of the voting centers and preparation of the map of the local government for the elections.  
Article 2
General principles
1. The voting center zone is a geographical area, within the territory of a municipality, commune or election zone, defined according to Electoral Code provisions. The map of the local government unit for the elections is a map prepared by the chairman of the head of the local government unit, which defines the boundaries of the polling center zones and which is prepared according to the provisions of this instruction.  
2. A voting center is the place assigned by the head of the Local Government Chairman, for conducting the voting process according to the Electoral Code.  
3. The voting centers are established in:
a. Public premises which include: schools, nurseries, kindergartens, dormitories, health, cultural, sports centers. 
b. Private premises, property of the physical or juridical persons, only upon the authorization of the CEC, when it is not possible or appropriate to establish premises, according to provisions of point 4.a of this article. 
c. Special institutions which include: prisons, hospitals, pre-detention centers as well as the hospitals or other health institutions that hospitalize patients for a period of longer than 10 days.  
4. It is forbidden to establish centers in buildings that are used or which are property of, partially or fully, of a political party or his/her relative.  
Article 3

Location of the Voting Center
1. The chairman of the local government unit, issues a decision on the location of the voting center.  
2. In defining the location of the voting center, the chairman of the local government unit should take into consideration, when possible, that the location of the voting center is not the same as that used in the previous elections.  
3. When in the territory of the voting center zone, there are no public premises appropriate for VC, the chairman of the local government unit proposes to the  CEC the establishment of the voting center in private premises, giving the relevant reasons.

4. The chairman of the local government, no later than 10 days after the publication of the preliminary list, sends to the CEC and immediately after its establishment, in the respective CEAZ, the data on the number of each VC, their location, along with the respective number of voters in the preliminary list, according to the model attached to this Instruction, in letter and electronic format.  
5. The chairman of the local government unit, cannot change the location of the voting center in the last 10 days ahead of elections, except for reasons that constitute a major force. In this case, the chairman of the local government unit immediately notifies the CEC, CEAZ as well as the VC on its new location.   
Article 4

Technical Criteria regarding the establishment of the voting center
1. The location of the voting center, as a rule, should meet the following criteria: 
a. A minimum surface of 30 m²; 

b. To be close to the geographical area of the voting center; 
c. To have enough lighting; 
d. To be in the first floors of the object.
2. The voting center should be equipped with tables, chairs or other equipment needed for VCC members and observers.  
Article 5

The chairman of the Local Government Unit ensures:  
a. equipment of the VC with the necessary equipment according to the model of the establishment, attached to this Instruction;  
b. creating facilities for the voting of the disabled;
c. putting at the disposal of the VCCs the premises assigned as voting centers, no later than 48 hours before the elections.
Article 6

Establishment of the voting centers in special institutions 
1. The chairman of the local government unit establishes, according to the Electoral Code and CEC provisions, voting centers in special institutions, which are situated inside the territory of the respective local government unit, even when they are composed of 15 up to 100 voters.  

2. The chairman of the local government unit immediately notifies the CEC and the CEAZ on the establishment of the voting centers. 
Article 7
Preparation of the map of the local government on the elections and its deadline for submission to the CEC   

1. The chairman of the local government unit prepares the map of the unit on the elections based on technical criteria in Attachment 1 of this Instruction. 
2. The chairman of the local government, no later than 20 days after the publication of the preliminary list, sends to the CEC the election map of the respective unit.
Article 8
Sending the number of CVs and the final list of voters
1. The chairman of the local government, after the approval of the final list and no later than one month ahead of the elections, sends to the CEC and the respective CEAZ the data on the number of each VC, their location, along with the respective voters number in the final list, according to the model attached to this instruction, in writing and in electronic format.  

2. If the powers defined in this article are not exercised by the chairman of the local government, the obligations according to this article are immediately met by the General Civil Registry Office.
3. The tasks defined in this Instruction for Tirana Municipality, are exercised by the chairmen of municipal units.


Article 9

This instruction comes immediately into effect. 
Attachment 1 

Form VC Voters
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