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REPUBLIC OF ALBANIA
CENTRAL ELECTION COMMISSION
INSTRUCTION
ON ORGANISAITON AND FUNCTION OF THE VOTING 

CENTER COMMISSION
The Central Elections Commission, based on article 21, point 1, article 23, point 1, letter “b”, article 36 of the law no. 10019, dated 29.12.2008 “The Electoral Code of the Republic of Albania”,  

INSTRUCTS:
PART I

GENERAL
Article 1

Scope
The aim of this Instruction is regulate the way of establishment, organization and functioning of the Voting Center Commission, setting the rules for conducting meetings and regarding decision-making.

Article 2

General principles
1. The Voting center commission is a collegial body. It is responsible for the administration of the voting process in the Voting Center.  
2. VCC exercises its activity in accordance with the law, in a transparent, professional and impartial manner. The rights and duties of the VCC are established in the Electoral Code and by–laws of the CEC.

PART II

VCC COMPOSITION
Article 3

VCC establishment
1. VCC is composed of 7 members and a secretary, who are appointed by the CEAZ only during the election period. Regarding the elections of 28 June 2009, to the Albanian Assembly, the VCC is established in accordance with the way and criteria of Article 29 of the Electoral Code.

2. The VCC members are proposed by the political parties according to the following procedure:

a. Two members are proposed by the Democratic Party of Albania;

b. Two members are proposed by the Socialist party of Albania;

c. A member is proposed by the Republican Party of Albania;

d. A member is proposed by the Social-democratic Party of Albania;

e. In half of the VCCs, the seventh member is proposed by the Democratic Party of Albania, while in the other half this member is proposed by the Socialist Party of Albania in accordance with the rules defined in Article 5 of this Instruction.
3. CEAZ appoints the VCC members no later than five days from the submission of the proposals. In case, their appointment is made no later than 20 days before election date:
4. a – CEAZ appoints the VCC chairman according to the proposal submitted by the political party, which has three members in the Voting Centre Commission.
          b – CEAZ appoints the VCC Deputy Chairman according to the proposal submitted by the political party, which has two members in the Voting Centre Commission.
5. CEAZ appoints the VCC secretary upon the proposal of the political party, which has submitted the proposal regarding the VCC deputy chairman.
Article 4
Submission of proposals by political parties
1. The proposals for the VCC members are submitted by the political parties designated in Article 3, point 2 of this Instruction. Political parties can delegate to their local branches the right to propose the VCC members who are included in the territory covered by the respective local branch.

2. The proposal for VCC members and secretary is composed of: name, paternity, date of birth, the address of the residence and education of the person who shall be proposed.

Article 5

Nomination of the seventh member of the VCC
CEAZ determines the political party which is eligible to propose the seventh member in accordance with the following procedure.

a. Starting from the VC with the smallest number and continuing in a progressive order, the CEAZ ranks the VCs which are within the Electoral Administration Zone.
b. In cases when the VC is divided into one or more VC, the VC is comes after the VC of origin.

c. CEAZ appoints the seventh member of the VCCs ranked with odd number, upon proposal of the political party which has proposed the VCC deputy chairman.

d. CEAZ appoints the seventh member of the VCCs ranked with even number, upon proposal of the political party which has proposed the VCC chairman.

Article 6

Appointment of VCC members
1. Upon verifying that the proposals are in compliance with the requirements of Articles 37 and 38 of the Electoral Code, the CEAZ appoints by a decision the VCC members. To appoint the members the CEAZ uses Model – 03 V “On appointment of VCC members”, adopted by CEC decision, no.14 dated 23.02.2009.
2. Regarding the appointment of the VCC members and secretary, CEAZ takes into account the data about the execution of their function, including also their trainings, and disciplinary measures taken towards them.
Article 7

Appointment of chairman, deputy chairman and secretary of the VCC
1. Regarding the appointment of the chairman, deputy chairman and secretary, CEAZ uses Model - 04 V “On appointment of chairman, deputy chairman and secretary of the VCC”, adopted by CEC decision no 14 dated 23.02.2009.
2. The VCC secretary is appointed upon proposal of the party which has proposed the VCC deputy chairman.

Article 8

Dismissal and discharge of members and secretary of the VCC
1. A VCC member and secretary are dismissed from duty according to the provisions in Article 39, point 1 of the Electoral Code.

2. A VCC member and secretary are discharged from duty according to the provisions of Article 39, point 2 of the Electoral Code.

3. Dismissal and discharge are carried out by a CEAZ decision.

4. The VCC member and secretary, who are dismissed from duty by a CEAZ decision, can not be reelected in this function.

5. A copy of the disciplinary measures taken by CEAZ regarding the dismissal of VCC members and secretary is submitted to the CEC.
Article 9

Filling the vacancy
When the position of a VCC member remains vacant, CEAZ requires the local branch of the respective political party to submit the proposal for the new member. The new member is appointed according to the deadlines and criteria established in Article 36, point 4 and 5 of the Electoral Code.

PART III

Article 10

The duties of the members and secretary of the VCC
1. The VCC members are responsible for the conduct of elections in the voting center, by performing the duties prescribed in the Electoral Code and CEC decisions and instructions.
2. The VCC secretary performs all the duties in accordance with the provisions of Article 41 of the Electoral Code, and CEC decisions and instructions.
Article 11

Identification document
While performing their duty, the VCC members and secretary are obliged to keep the identification document in a visible way according to the model adopted by the CEC.
PART IV

VCC MEETINGS
Article 12

Meeting and decisions of the VCC
1. The meetings of the VCC are public.

2. The meetings of the VCC are valid when more than the half of all VCC members attends them. The VCC decisions are made by majority of vote of all VCC members. The secretary has no right to vote.
3. The VCC decisions are signed by all members who took part in the vote. Beside his signature, each of the members declares his vote “in favor” or “against” and the respective reasoning.

4. In compliance with the provisions of Article 42 point 4 of the Electoral Code, VCC makes decisions using the templates of the decisions adopted by the CEC.

5. All the decisions made by the VCC are registered in the VCC Meeting Record Book. 

Article 13
This Instruction comes immediately into force.
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